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		Breakfast and After School Club
Registration Form for Children at Gorringe Park School





	
Child’s Name:   ________________________________________________  D.O.B _________________

Child 1 Class: ____________________________________                             Age:   ______        M /  F               




	
Child’s Name: _________________________________________________ D.O.B _________________

Child 2 Class: ________________________________________________  Age:    ______       M /  F               




	
Name of Parent/Carer: _______________________________________________

Home Address:   ____________________________________________________

____________________________________________________Postcode: ___________


Home Tel No: __________________________Mobile: ___________________________

Work Tel:        __________________________ Email:   ___________________________




	
Name of Parent/Spouse: _____________________________________________

Home Tel No: __________________________Mobile: ___________________________

Work Tel:        __________________________ Email:   ___________________________





	Emergency Contact Details (that differ from Parents above)



	
Name: ___________________________________

Address: __________________________________

________________________Postcode: _________

Home Tel: _______________________

Mobile:     _______________________

Relationship to child: _______________________

	
Name: ___________________________________

Address: __________________________________

________________________Postcode: _________

Home Tel: _______________________

Mobile:     _______________________

Relationship to child: _______________________



The staff are responsible for your child / children while they are in our care, therefore it is very important that you include copies of any court orders affecting custody with this form and inform the managers of anything that might affect who may collect your child or children. All information received will be treated in strict confidence.
	Medical Information



	
Doctors Name: ___________________________ Surgery Name: ________________________
 
Surgery Address: _________________________________________________________________

_______________________________________________ Postcode: _______________________

Tel No: ______________________________

Is there a current Health Care Plan in school? Yes/No

	Child’s Particular Needs

	
Please state your child/children’s phobias of fears e.g. insects, heights, water, dark

Child 1: _________________________________________________________________________

Child 2: _________________________________________________________________________

Does your child / children have a statement of Special Educational Needs or awaiting an assessment of Educational Needs? If yes, please enclose a copy of the statement / letter confirming this.

Child 1: Yes {    }   No {    }                                       Child 2: Yes {    }   No {    }

Does your child / Children have a Social Worker?   Yes {    }  No {    }

Name of Social Worker: ________________________________________

Address: ________________________________________________________________________

Tel No:    ________________________

	Monitoring Information




	Please state your child or children’s ethnic background, language and religion.
	Ethnic Background
	Language
	Religion

	
	
	


Refuse to say  {       }


Please state any known illnesses that your child / children have E.g. Sickle Cell, Asthma, Eczema, epilepsy 
	
Child 1: _____________________________________________________________________________

Child 2: _____________________________________________________________________________




	Allergy Information



Please state any allergies or dietary restrictions that your child / children have Foods, Penicillin, plasters etc.
	
Child 1: _____________________________________________________________________________

Child 2: _____________________________________________________________________________


	
Please state any foods that your child / children must not eat or drink:
___________________________________________________________________________________


	Activities and Trips



	Are there any activities that you do not wish your child / children to take part in? Yes {    }  No {    }
If Yes please state below:





	
I give consent for my child / children to go on trips within walking distance of The Penguin After School Club. Parent / Carer Signature: _______________________________




	Breakfast and After School Club Times & Dates



	Please indicate below the days and times you wish your child to attend the breakfast club by ticking the appropriate boxes.

Please indicate which date would you like the below services to commence: ______________________

Breakfast Club 
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	7.30am-9.00am
	
	
	
	
	



After School Club 
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	3.15pm-6.00pm
	
	
	
	
	



Parent Signature: _______________________________ Date: __________________




	Photograph Consent



	Please sign below if you agree for your child to be photographed. The photos will be used in publicity material for The Penguin Club, posters, websites and displays around the club.

Parent / Carer Signature: ___________________________________ Date: _________________



	
Late Collection



	If you are late collecting your child from The Penguin Club a late fee of £1.00 per minute will be charged
and is payable within 24 hours via ParentMail. Please note that your place in The Penguin Club will be revoked in the event of multiple late collections.
Parent / Carer Signature: ___________________________________ Date: ________________



	Breakfast Club and After School Club Fees



	Breakfast Club: There is a charge of £5.00 per day, per child 
After School Club: A charge of £12.00 per day, per child.
Prices are correct as at 21.05.24 – subject to increase annually

All fees are to be paid Weekly or monthly in advance online by 12 noon the Friday of the week before. If payment has not been received by this time, we reserve the right to revoke your space in The Penguin Club.

If your child is sick or if you have taken them out of school for any reason you will still be charged for the days you have booked.

Parent / Carer Signature: ___________________________________ Date: ________________



	Nominated Individuals authorised to collect your child 


Please provide on the list below the full names of all individuals authorised to collect your child from our Breakfast & After School Club, including parents and carers.  These individuals must be over the age of 16 years old.
	Name
	Mobile telephone number
	Relationship to the child

	
	
	

	
	
	

	Our Commitment to you and your child

	· The Penguin Club is committed to providing a reliable and safe childcare service with a high-quality play provision, stimulating the child to develop socially, physically, morally and intellectually through interaction with other children and adults.
· To provide trained and experienced staff that are committed to providing a challenging and structured programme of activities that are interesting and fun. Staff are able to recognize and respond to each child’s individual need.
· Our Equal Opportunities Policy allows the children to learn about and value each other’s culture, social class, racial origin, personal ability and challenging ability.
· To provide support to our parents and carers through creating quality customer care and promoting the satisfaction of our users. Parents and carers will be informed of any concerns regarding their child’s behaviour and a meeting will be arranged with the manager.
· To administer basic first aid treatment when necessary and inform parents/carers of accidents/incidents
· We will ensure complaints are dealt with immediately and advise parents about The Penguin Club
· complaints procedure.
· The Penguin Club has an obligation and a duty to be alert to any signs and indicators of neglect or abuse of a child in our care. If there are concerns, we will notify Social Services in line with our Safeguarding Procedures.
· We encourage all of our children to be potty trained and we can provide support and advice on helping you with this.

	Your Commitment to us

	· To support staff and ensure that your child adheres to the rules and policies of The Penguin Club 
· To ensure that your child is collected on time from the club 
· To call or notify the school/Penguin Club if you are running late for collection of your child
· To pay any late collection fee if you collect your child later than the designated time
· To inform The Penguin Club of any changes to the registration form
· To inform us of any court orders affecting custody and who may collect your child/children
· To pay the fees and any other charges that have been undertaken on time and online
· To ensure that two weeks’ notice is given in writing when withdrawing your child from the after-school club

	Grounds for exclusion

	· [bookmark: _Hlk126842287]Any child who has suffered from diarrhoea, sickness, high temperature/fever, conjunctivitis, or any contagious disease must be kept away from the Club for a period of 48 hours after such condition has ceased. 
· Should any child suffer from any of the above whilst at the Club, the staff will contact the parent / carer and ask them to collect the child as soon as possible. 
· Other grounds for exclusion are persistent poor behaviour on the part of the child or the parent / carer, (which includes, but is not limited to, bullying, verbal abuse, physical violence, fighting, racial incidents, defiance, rudeness to others, dishonesty, disobedience and deliberate damage to property), or non-persistent incidents of particularly serious behaviour (for example those which endanger children or staff) or where a parent / carer is in breach of any of our terms and conditions. 
· Refunds or credits will not be made if children are excluded on the grounds set out above. 

	Reservation of rights

	· The Penguin Club reserves the right to exclude a child or family from attending the Club or to refuse to accept a registration at its sole discretion. 
· The Penguin Club reserves the right to close the club on the grounds of staff shortage, unavailability of facilities, or for any other reason, which in its reasonable opinion necessitates closure. Reasonable notice will be given where possible. 

	Legal: Waivers, Exclusions and Jurisdiction

	· The Penguin Club accepts no liability for loss or damage (including consequential loss) to property brought to club premises caused by the actions of children or third parties or for accidental damage caused by club staff. 


[bookmark: _GoBack]I agree to abide by all the above conditions of The Penguin Club

Parent Name: ____________________________ Signature: ________                            ___ Date: ________                           
1 – September 2024
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